Mid Term Review Sheet - Answers 
(Do NOT print this document here at school. I have copies available of the blank answer sheet to be filled out.)
This is a ROUGH outline of the answers. They may NOT be in the same order as the review...and not ALL of the following are on this years review sheet. Match the following answers with the questions on your review sheet and HAND WRITE out the answers.
 

There will also be words from the 1st, 2nd and 3rd 6 weeks Vocabulary (those that appeared on the focus and/or test). Be sure to review Focus 3 especially for the 
· New=Ctrl + N,   Save = Ctrl + S,   Repeat Last = Ctrl + Y,   Change Font Size by Default Size = Ctrl + Shift + , or .    Change font size 1 pt = Ctrl + [ or ]    Select All = Ctrl + A, Undo = Ctrl + Z, Cut = Ctrl + X, Copy = Ctrl + C, Paste = Ctrl + V,  Close (a document)=Ctrl + W, Quit (a program)= Alt + F4
· Insert Time = Alt, i, t     Print Preview = Alt, f, v     Change Page Set up = Alt, f, u    Insert a file = Alt, i, p, f    Save As = Alt, f, a

· The difference is that Ctrl has to be held down to modify another key, and alternate (alt) just has to be pressed once while the other keys are pressed individually in sequence.
· Esc = Exit out of a dialog box
· Any stray light coming into the view finder, or a back lit subject, such as a window or the sun behind the person.
· To provide the best arrangement of the elements in a scene.

· Leading lines, center of interest, rule of thirds, framing, fill the frame, perspective

· You should compose first in the camera, then you can crop it down in the camera, then you can cut it down with a cutting board.

· There are many, but one of the best is that there is specific cost associated with taking individual images, allowing the photography to shoot a variety of shots with out consideration of the cost, especially considering the fact that only specific ones have to be processed. The disadvantage is that digital is not quite the same as film just yet, but it recent technology has improved digital dramatically, so that the benefits of digital outweigh the disadvantages.

· Photographs are generally understood by anybody; although their understanding may be different based on their cultural and previous experiences, everybody is able to at least have an opinion about what they see. We have all heard the expression that a photograph is worth a 1,000 words…which means that a photograph is able to speak to us in a way that is not possible with the verbal language.

· writing…or writing with light

· Blurry images from camera shake, Poor composition, such as shoot too far away from the subject.

· Use your feet to change the camera to subject distance. Zoomed out and close up is going to give a totally different perspective as zoomed in and standing further back. 

· A modifier key changes the function of a standard key. For example, z is a letter, shift + z gives you a capital z, Ctrl + Z will undo what you just did. There are even multiple modifier keys, like holding down the ctrl and shift key at the same time to constrain objects.

· Control key

· Advancements in technology are great, but technology improvements are frequently met with technology challenges…computers aren’t fast enough to keep up with the new software, new software comes out to take advantage of the new hardware, and then the cycle repeats itself. A bottle neck is going to occur whenever we are putting more data through a system than it can handle.

· It is important to have a back up of your files. There are lots of things that happen to computers, two many to list here. Trust me…if it is technology, it can fail.

· The risk is that now that you have the same file in two locations, you might end up working on the an earlier version, ending up with two totally different files.

· As the number of files increases, it become CRITICAL to name files with a specific and detailed name. The more you put in a name, the more likely you will be able to find it later. Like the name of this file: “2nd 6 weeks Review with answer”

· A URL is a Web address that allows you to navigate to other computers connected via the WWW.

· A short cut to entering a URL is to simply type the end of the address, such as kfdm.com. It is usually not necessary to enter the www or html://

· Image Browser: An easy to way to view all of your images at a glance to allow you to cull your images, with an easy way to print a “proof sheet”.

· Gaggle is a web based email provider that you can check your e-mail anywhere that you can access the internet.

· HTML: Hypertext Markup Language… used to structure text and multimedia documents and to set up hypertext links between documents, used extensively on the World Wide Web

· Link: a cross-reference between parts of a hypertext document or between files or hypertext documents. Also called hotlink, hyperlink.

· How do you send a link to somebody, right click the link, Copy, then go to a new email window, and paste.

· To force a new window, right click and “Open in New Window”.

· Bookmark: A reference to a document on the World-Wide Web, usually in the form of a URL and a title.  When making a bookmark, you may to edit it. AKA Favorite, etc. It is not necessary to make a bookmark for easy sites, like KFDM.com, but you may want to anyway for a “Toolbar Favorite”.

· The main reason is that the way you practice is the way you are likely to talk under pressure. Always practicing proper grammar is essential to developing good communication and vocabulary skills. Talking down, or intentionally sounding illiterate is likely to be reverberated in important situations and does NOT help foster grammar development.

· Contrast is the difference between the dark and light areas in a picture.

· Microsoft Word

· The purpose of the rough draft is top give you a graphical outline of your layout before working on the computer.

· DTP=Desktop publishing. Aka. Page layout or page design for the design and production of publications (flyers, posters, newspapers, magazines, books, etc.).

· Difference is that DTP primarily utilizes text and graphic elements, both of which can be easily arranged around each other

· Instructions to print: 1. Go to the Apple Menu, then Chooser. 2. Select Laserwriter 8. 3. Click on the correct printer: Apple Color Laserwriter for Color or HP 4200- Rm 330 for Black and White images. Click on Setup ONLY if the printer does NOT have a printer icon to the left of the name in the printer list. 4. Close the chooser. 5. Go back to the document to print. 6. File Menu, Print. Print “From” 1 to 1.

· The criteria that creates a “specific center of interest” is that all of the elements of a picture point to the same center of interest.

· From the film on composition, what suggestion was made regarding expressions: do something fun, anticipate expressions.

· To format an object (i.e. line color, object properties, etc.), right click.

· Be sure to set the page margins the same on all 4 sides so your poster is even.

· Clip Art is used by inserting images from pre-generated files saving considerable time in generating effective graphics for your publications.

· Tab moves you forward, shift tab moves you backwards.

· Shoot a variety of pictures to give you lots of pictures to choose from, ensuring that you have one really good picture.

· Be sure to check the resolution and compression setting.

· Create new folders to sort your photos into different subjects.

· ALL text must be in a Text Box via the Drawing Toolbar to allow the repositioning of the different elements around each other.

· Use the arrow key to “Nudge” your graphics 5 pixels over at a time. Use Option + Arrow Keys to “Nudge” by 1 pixel.

· Two strategies to fit more text is to reduce the size of the text to font 10 and to decrease the margins to 0.5”. This may allow you to reduce a 5 page document down to 1 or 2 pages.

