Instructions for creating a Bookmark (aka Favorite):

1. Go to the instructors “Staff Page”

a. If you are on campus, simply type staff/gloker in the url bar. You do NOT even need to put the http://

b. If you are OFF campus, you will need to type out the entire URL: staff.beaumont.k12.tx.us/gloker/ Do NOT put the www. The full url is http://staff.beaumont.k12.tx.us/gloker/ although you do NOT have to type the http://

2. Create a bookmark for the Main CG Page (Staff Page). 

a. Go to Menu: Favorites/Add to Favorites

b. If you know how to manage “Links”, you can file the favorite into the “Links” folder…just be sure to change the name to something short, like CG or Photo. 

3. If you like, you can make shortcuts/favorites for additional links off the main page.

a. Go back to the main page and follow the other links for Class Documents, Focus, Web Links, Notes, Dates to Remember creating “Favorites” for each.

b. You may need to change the title of each favorite as you make them so that you will remember what is on that page.

